Speech and Hearing BC Policy Statement & Procedures

VI.27
AREA:  Human Resources
SUBJECT: Reimbursement of Vehicle Insurance
POLICY:  
Speech and Hearing BC shall reimburse staff for business use vehicle insurance.
CONSIDERATIONS: 

Those employees who use their personal vehicle on Speech and Hearing BC business e.g. transporting equipment to conference venue, must first purchase their vehicle insurance and then present proof to the Treasurer of Speech and Hearing BC. 
The reimbursement is the difference between the cost of insurance rated as “Business Use” less the cost of identical insurance rate “To and from work”.  Insurance agencies should be asked to sign a note on their stationery to reflect the difference.  A photocopy of the employee’s business insurance shall be kept on file.

Any business insurance costs in excess of $350 must be referred to the Executive Committee of Speech and Hearing BC.

Exceptions:

None
Monitoring/reporting Frequency:  Annual or as required by changes to Employment Standards. Date Policy Approved:  March 3, 2015. Date Last Revised: Dates Reviewed: June 10, 2018.

