Speech and Hearing BC Policy Statement & Procedures

VI.24
AREA:  Human Resources
SUBJECT: Sick Leave
POLICY:  
Speech and Hearing BC is committed to the health and welfare of its employees.   On the occasions where an employee is legitimately unable to work due to health concerns, Speech and Hearing BC provides sick leave benefit. 
CONSIDERATIONS: 

· Sick leave credits are earned from employment start date at one and a half days per month.  A new employee is only paid sick leave after successful completion of the trial assessment period. Part time employees earn prorated sick leave credits based on their hours of work.  Casual/relief employees are not eligible for Speech and Hearing BC’s employee benefits plan.

· Sick leave will only be paid to the number of sick leave days an employee has accumulated in their bank.

· The maximum sick leave credits for an employee’s sick leave bank is 87 days.

· All sick leave credits in an employee’s bank are cancelled upon termination of employment.
· Speech and Hearing BC reserves the right to require a medical certificate authenticating a legitimate illness at any time.  An employee’s failure to provide a medical certificate when requested to do so will result in no payment of sick leave credit to employee.

· Employees are required to provide a medical note when away from work for 3 days or more.

· Speech and Hearing BC is committed to reasonable accommodation of a return to work through work modification, alternate duties or hours of work adjustment.  Therefore, one hundred percent recovery prior to return to work is not always recommended and may in fact impede and employee’s recovery.

· Fraudulent claims of paid sick leave credit will result in the application of progressive discipline.

· Speech and Hearing BC employees are required to complete a request for leave form for any leave of absence.

Exceptions:

None
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