Speech and Hearing BC Policy Statement & Procedures

VI.15
AREA:  Human Resources
SUBJECT: Vacation
POLICY:  
Speech and Hearing BC is committed to providing enough time from work to ensure a healthy and productive work life balance for employees of the Association.
CONSIDERATIONS: 
Employees with continuous service will earn the following vacation with pay after:



	· 1st year of service

· 2nd 

· 3rd
· 4th
· 5th
· 6th
· 7th
	10 working days

15 working days

15 working days

15 working days

20 working days

21 working days

22 working days


	· 8th

· 9th

· 10th
· 11th
· 12th
· 13th
· 14th
· 15th
	23 working days

24 working days

25 working days

26 working days

27 working days

28 working days

29 working days

30 working days




Vacation leave for regular part-time employee will be in proportion, based on scheduled hours of work, to that of full-time employees.

Casual employees are entitled to 4% vacation pay which will be included with each pay cheque.  Vacation time for casual employees will meet Employment Standards Act requirements.

New employees cannot utilize vacation time outlined in this policy until they have completed six (6) months of continuous service.

Vacation time will be taken during the fiscal year (June 1st through May 31 each year).  Employees will be required to take their vacation every year, no carry-over will be permitted.

Vacation leave will be granted subject to a review of operational requirements of Speech and Hearing BC.  

An employee will not receive pay-in-lieu of vacation time unless upon retirement or termination.

Exceptions:

None
Monitoring/reporting Frequency:  Annual, policy to be reviewed every year or as required by changes in BC Employment Standards Act. Date Policy Approved: April 7, 2015. Date Last Revised: Dates Reviewed: June 10, 2018.

